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This handbook will serve as a general  
reference for school information,  

is not exclusive in content,  
and is subject to interpretation  

by administration.  
 

For additional clarification or questions, 
check with your principal.  

   

 
 

Academic Services  

 

The S ioux Falls Catholic Schools (SFCS) are 

committed to providing appropriate 

education services to all students whenever 

possible.  Each school offers academic 

support to students to achieve their 

potential and to aid in promoting a positive 

learning experien ce.  The designated 

Academic Services staff and other school 

personnel collaborate with parents to design 

a plan to meet the individual needs of 

students.  
 

Students with special needs for learning as 

defined by the Student Assistance Team 

(SAT) comprised o f school personnel and 

parents, by medical diagnosis, by 

comprehensive testing or by professional 

assessment, are provided the following levels 

of services:  
LEVEL 1 : Students who can achieve all 

curricular standards with accommodations.   

(No code indicate d on the report card.)  

LEVEL 2 : Students who can achieve modified 

curricular standards with accommodations.   

(Code M indicated on the report card.)  

LEVEL 3 : Students who can achieve alternate 

curricular standards with accommodations.  

(Code K indicated on  the report card.)  

(See also Conferences/Report Card section)  
 

 

Teachers, parents, or students may make 

referrals for Academic Services.  Referrals 

may be initiated by contacting the Academic 

Services coordinator, counselor or 

administrator.  When deemed a ppropriate, an 

Accommodation Plan is developed.  Options to 

assist students include but are not limited to:  
 

Modified Curriculum (Code M) :   

Significant adaptations in instruction or 

materials as determined by the building 

Student Assistance Team that enabl e a 

student  to succeed, without altering the 

objectives for that curriculum area.  

Modified curriculums may include 

modification in presentation, form, time 

consideration, etc.  
 

Alternate Curriculum (Code K) :   One 

that differs from designated SFCS grade 

level curriculum.  This is designed with 

classroom teacher, parents, relevant support 

staff and other relevant parties to 

accommodate student academic growth.  
 

                         

Achievement Academy  

 

The Achievement Academy is a supplemental 

academic program for SFCS students PK -12 

that offers families enrichment or remedial 

options to broaden and strengthen student 

achievement, skills, knowledge and success.  

The program utilizes well -researched 

assessment, extensive resources, proven 

methods of inst ruction and a dedicated staff 

to design and implement individualized 

learning programs for each child.  The 

programõs goal is to assist parents and 

schools in educating students to their 

highest potential.  Because this program is 

supplemental, these servi ces are not covered 

under normal tuition plans but the fee 

structure is competitive with local rates.  

The Achievement Academy Director 

oversees and/or coordinates all programs.  
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Services available through the 

Achievement Academy:   

È Tutoring  ð SFCS has developed a school  

year and summer tutoring program which  

is staffed by SFCS faculty members. 

Families seeking the additional assistance 

of a tutor for their child should visit with  

their principal or Achievement Academy 

Director.  Tutoring takes place in the 

schools at times arranged between the 

tutor and the family.  Tutoring may focus 

on 1) curriculum content (supporting 

classroom assignments),  2) specific skills 

(reading, writing, phonics, math) or 3) 

time management/work compl etion.  

 È Special Assessments  ð a variety of  

testing tools are available to identify  

individual studentõs academic or  

developmental areas that would benefit  

from additional remediation and/or  

enrichment.    

 

                
 

Admission  

 

South Dakota State law  requires that 

students entering Kindergarten be 5 years 

old on or before September 1 st  of the year 

of enrollment.  Students enrolled for 1 st  

grade need to be age 6 by September 1 st .  A 

baptismal certificate, copy of social security 

card, a certified copy of the studentõs birth 
certificate and a deposit/registration fee 

are required for PK -6 admission. 
 

Immunization/Health Records :  Each 

child (PK-12) entering SFCS for the first 

time must supply certain health information 

such as a health record listing imm unization 

dates.   

 

 

Kindergarten requires 2 doses of varicella  

(chicken pox) vaccination or a record of the 

disease.  A completed SD certificate of 

immunization form, available in the doctorõs 

or school office, is required for all new 

students and must co mply with the following:   
1) The form must be signed by a physician,  

  nurse or school health authority.  

2) This form must be submitted before the  

  first day of school.  Failure to comply  

with this requirement will exclude your  

child from attending s chool until all the  

immunizations are completed and the  

form is turned in.  

  3) Dates of immunizations must include  

month, day and year (òseries completeó  

or check marks are not acceptable).  

4) No other form except the SD Certificate  

  of Immunization  will be accepted.   
 

PK -12 Admissions/Enrollment Policy :  

New students who have formally registered 

and paid a deposit by March 15 will be 

admitted to SFCS elementary schools in the 

following priority order by categories : 
 Catholic students who are members o f  

the parish or sister parish  

 Students from families who are members  

of other Catholic parishes in town  

 Students from families who are members  

of Catholic parishes out of town  

 Students from non - Catholic families  

Within each of these categories, admissio n is 

granted in the following priority order:  
 Have siblings in that school  

 Have siblings in any SFCS PK - 12 school  

 Have no siblings in the system  

When class size does not allow for admission 

of all students within a category, students 

will be admitted on a  first come -first serve 

basis.  Sister parishes:  
Saint Mary and Holy Spirit  

St. Lambert, Our Lady of Guadalupe,  

St. Therese and St. Josephine Bakhita  

St. Joseph Cathedral and Christ the King  

St. Katharine Drexel and St. Michael  
 

SFCS does not discriminate on the basis of 

race, sex, color or national origin.  SFCS does 

not discriminate on the basis of disability if 

the student can meet the academic and 

behavioral requirements of the school with 

reasonable accommodations and/or 

modifications.  
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Tuition Agreemen ts/Program 

Changes :  Families confirm enrollment by 

completing a tuition agreement for each child 

in their family attending SFCS.  Tuition 

payment installments may be made by 

automatic account withdrawal (ACH), credit 

card, or cash/check as indicated on th e 

tuition agreement.  Delinquent payments 

accrue interest and may impact continued 

enrollment.  Families who experience 

financial hardship are encouraged to contact 

the school office or the SFCS business 

office to apply for financial assistance.  
 

Parents who wish to make a program change 

(e.g., add/remove band, add/remove after 

school care) may do so by contacting the 

school office and completing a tuition 

agreement addendum. 
 

Questions or concerns regarding tuition, 

payments or program charges/changes shou ld 

be directed to the SFCS Business Office at 

335 -6557 or the Admissions at 575 -3358.  

 

                 
 

Arrival/Dismissal  

 

The school playground(s) are supervised 15 

minutes before and after school.  Students 

are expected to arrive no earlier than this 

t ime.  School begins promptly and students 

should immediately leave the school premises 

after dismissal time.  Parents are expected 

to be prompt in picking up their students 

because students will only be supervised 

outside the building for 15 minutes after 

dismissal.  No student will be allowed in the 

parking lot or play area before or after 

school.  Students are to remain in the 

schoolõs designated waiting area until their 

ride is available.   (Also see STRETCH 

section).  

                

                                       

Attendance  

 

Regular school attendance is critical to 

student academic development and success.  

Students who are absent from school 

regularly or take extended absences may 

experience some difficulty in maintaining the 

quality of their s chool work.  These absences 

also place an extra burden on teachers as 

they track student progress and assignments 

to prevent lapses in their studies.  In 

addition, it is often not practical to òwork 

aheadó to complete assignments before a 

scheduled absence.  Whenever possible, 

parents should avoid taking students out of 

the classroom except in unusual or 

unavoidable situations.  In situation of 

excessive absences, administrators will 

notify parents that they may be in violation 

of state law and the potentia l consequences. 

Questions or concerns should be directed to 

your childõs teacher or principal.  
 

Outside Appointments  ð Parents are 

requested to schedule all student 

appointments outside of the school day.    

When it is necessary for a student to be 

excused during the school day for 

appointments, etc., the parent/guardian must 

call or send a note with the student prior to 

this absence stating the reasons and time 

for the early dismissal.  Students and 

parents must check out at the school office 

before they le ave and check in at the office 

upon returning.  Students who fail to sign 

out/in may receive detention.  
 

Tardies  - Students arriving after the 

school day begins will be counted tardy.  

Excessive tardiness may result in a 

conference with administration.  
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P artial Day Absences  - Students who 

miss more than two hours during the school 

day will be counted absent one -half day.    
 

Truancy  - Any student who is absent 

from school without parent/guardian 

permission will be considered truant.  During  

the school day  under no circumstances is a  
student to leave school property unless 

he/she has prior parent/guardian permission 

or permission from Administration.  

Excessive absences may result in loss of 

credit.  Ultimate decisions on loss of credit 

will be made by admi nistration.  SD law 

requires compulsory attendance  (SD13 -27-11 

ð Any person having control of a child of 

compulsory school age who fails to have the 

child attend school as required by the 

provisions of this title, is guilty of a Class 2 

misdemeanor for th e first offense.  For each 

subsequent offense, a violator of this section 

is guilty of a Class 1 misdemeanor).  Schools 

are required to report excessive absences.  

and to inform parents that school children 

must attend regularly (SDCL 13 -27-16). 
 

                   

   Band/Vocal Music  

 

The band program is open to all students in 

grades 5 and 6.  Scheduling for band may 

vary from year to year, but an attempt will 

be made to keep it at an appropriate time.  

Group band and individual lessons are 

scheduled weekly.  An additional fee is 

charged by the SFCS for band instructions.  

Students are responsible for an instrument, 

lesson books, cleaning supplies and materials.  

A few instruments may be available for rent; 

an instrument rental agreement must be 

completed.   Students will perform in school 

and SFCS vocal and band concerts 

throughout the school year.  Grades may be 

affected by attendance at these events.  
 

 

Behavioral Expectations  

 

Administrators have discretionary discipline 

authority.  Together, the adminis tration, 

teachers, and parents work to bring each 

student to the point where he/she freely 

accepts his/her responsibilities as a 

Christian.  The ultimate aim of the SFCS 

behavioral expectations program is to help 

students mature as responsible decision -

makers.  SFCS strives  

to guide the children in courtesy, kindness, 

respect, and to a healthy inner self -

discipline.  Each child deserves to be in an 

excellent and safe learning environment and 

SFCS strives for a consistency of  

expectations and consequences working 

together to achieve our goal.  SFCS stresses 

warmth and positive support for appropriate 

behavior emphasizing inner discipline and 

self -control.  As a reference, the  SFCS 
Behavioral Expectations Plan is included in 
this handbook.  
 

In School Suspens ion :   Student will be 

assigned to a closed study hall.  

Consequences may include academic impact.  

Make-up work must be completed and is the 

responsibility of the student.  
 

Out of School Suspension :   A student is 

not to be in the school building or on scho ol 

property during the suspension including 

school sponsored, evening, or weekend 

activities.  The student may face a penalty in 

grades.  Make -up work must be completed 

and is the responsibility of the student.  

NOTE:  Penalties will be assigned prior to 

f inal grades being issued each quarter or 

semester.  Students and parents will be 

notified if this penalty is invoked.  
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Expulsion :   Expulsion is an extreme but 

sometimes necessary disciplinary measure 

for the common good.  Any student will be 

subject to e xpulsion for any conduct which is 

of such a nature as to jeopardize the good 

name of the school community or which is 

detrimental or harmful to any member of 

SFCS.  Defiance of authority, violent or  

threatening behavior, verbal or non -verbal 

harassment of  any kind, vandalism, theft, 

possession or use of weapons, cheating or 

overt disrespect for the laws of attendance 

may demand permanent expulsion.  Any 

student found in the possession of, dealing 

with, or under the influence of drugs or 

alcohol on school property, or at any school -

sponsored activities off campus may be 

subject to permanent expulsion.  

Administration holds discretionary power in 

regard to expelling a student.  
 

Student Harassment :  

Policy -  It is the policy of SFCS that sexual 

harassment is il legal, unacceptable and shall 

not be tolerated; no student of the school 

may sexually harass another.  Any student 

found to have harassed another will be 

subject to disciplinary action including 

possible expulsion for violation of this policy.  

 
Definition  ð Any unwelcome sexual advance, 

solicitation or sexual activity by promise of 

rewards, coercion of sexual activity by 

threat of punishment, verbal sexist remarks 

or physical sexual assaults constitute sexual 

harassment.  This conduct has the effect of 

unreasonably interfering with an individualõs 

academic performance or of creating an 

intimidating, hostile or offensive educational 

environment regardless of intent.  
 

Responsibility  ð Administrators, employees 

and students are responsible for maintaining 

a working and learning environment free from 

sexual harassment.  Careful scrutiny will be 

undertaken of all allegations of sexual 

harassment.  False allegations that are 

malicious or ill -founded may constitute libel 

or slander.  Copies of the policy will be 

available at all administrative offices.  

 

Other Forms of Harassment  ð Other forms 

of harassment such as verbal remarks, 

physical threats, or other such intimidation 

are considered unacceptable.  
 

Complaints ð Students should report such 

incidents to the teache r, guidance counselor 

or administrator.  All reported incidents will 

be thoroughly investigated and subject to 

disciplinary action.  Confidentiality, 

consistent with due process, will be 

maintained.  (See Concern or Complaint 

Procedures section of handbook ).    
 

Threats of Violence :   Any expression by 

a student of intentions to harm another 

student or staff member will warrant 

investigation, administrative review and 

disciplinary action.  Legal authorities may be 

involved in cases of threats of violence 

toward students, staff or SFCS.  
 

                 

                   

Birthdays  

 

Each school recognizes each childõs birthday 

in a special way.  On this occasion, many 

students donate a book to the school library.  

In this way, the students have a chance to 

give, to see their name in the book, and know 

that many will enjoy their gift.   
 

Classroom treats should be scheduled 

ahead of time with the classroom teacher.    

Parents are asked to make sure that the 

treats do not contain peanut products, are 

ready to pa ss out to the students, and easy 

to eat so classroom teaching time is not lost .  

Nutritional treats are recommended and 

soda is not allowed.   
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Invitations to parties and special activities 

outside of school should not be sent to 

school and passed out during school time 

unless they are for to the entire class.   

Disruptive activities, such as limos, singing 

telegrams, etc., are not allowed.   
 

Summer birthdays may be celebrated during 

the school year.  Due to potential health 

risks for students with aller gies, latex 

balloons are not allowed.   Outside deliveries 

will be distributed at the principalõs 

discretion to avoid interruptions to the 

school day.   
 

Cell Phones/Electronics  

 

Students are not allowed to have a cell 

phone or any electronic device in any area 

of the school or on the playground during 

the school day, including STRETCH time.  

They may be stored òOFFó in their 

locker/book bag or checked into the office 

during the school day.  Violations will 

result in phones being confiscated and held 

by admi nistration for one week.   

                          
 

Communications  

 

It is important to actively involve parents in 

the school -related education of their 

children, understanding that parents teach 

much to their children on an informal basis.  

As partners  in education, regular 

communication with parents and students 

occurs through conferences, written and 

verbal reports, and newsletters during the 

school year.  Parents are encouraged to 

contact the school whenever questions, 

concerns and suggestions arise regarding 

their child or the school program.  
 

If a parent wishes to talk to a teacher, a 

request for a conference appointment can 

be made by e - mail, a note, in person, or 

through the office.  Parents are asked not 

to disturb teachers at home.  Parents 

should contact the school office with 

questions or concerns.  

 

                   
 

Concern or Complaint 

Procedure  

 

The purpose of this procedure is to secure, 

at the most immediate level possible, 

resolutions to the questions that arise from 

time to time amon g parents, parishioners and 

the school.  These procedures will be kept 

informal and confidential as may be 

appropriate at any level of the procedure.  

Since it is important that concerns are 

addressed as rapidly as possible, every 

effort will be made to ex pedite the process.   

 

If a parent/parishioner has a concern, the 

following are the steps to follow:  

1) A parent/parishioner with a concern 

will first discuss the concern with the 

teacher with the objective of resolving 

the concern informally.  

2)  If the concern is not resolved with the 

teacher, the concern will be discussed 

with the principal with the objective of 

resolving the concern informally.  A 

written response will be furnished to 

the parent/parishioner if requested.  

3)  If the concern is still not satisfied, 

the parent/parishioner may take their 

concern to the Superintendent of 

SFCS. 
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Conferences/Report Cards/  

Official School Records  

 

Conferences  - Parent-teacher conferences 

are held school -wide at regular intervals.    

Communication between conference s is 

encouraged as needs arise.  To the greatest 

extent possible, parents should attend 

conferences at the time they are scheduled.  

Rescheduling conferences due to vacation 

may not be possible.  
 

Report Cards/Progress Reports  ð  

È Preschool progress reports  are issued at  

   Parent -Teacher Conferences with a final  

   progress report issued in May.  A  

   kindergarten readiness assessment (DIAL - 

   3) is administered in the second semester  

   with a Dial -3 parent report issued an d  

   discussed with parents upon completion.   

È Grades K - 6:  Quarterly report cards are  

   issued during the school year.  Four mid - 

   term grade reports will be issued in grades  

   1-6 during the 5 th  week of each quarter.  

È Multiple Parent Reports :   Unless barred  

   by court, duplicate report cards or  

   newsletters can be sent to parents at  

   other addresses upon request.  Parents  

   may initiate this by submitting a written  

   request to the school office and providing  

   postage paid or stam ped envelopes.   
 

Report Card Curriculum Codes :   

No Code = regular grade level curriculum.  

R = Enriched Curriculum :  Curriculum is 

above present grade level expectations.  

M = Modified Curriculum:  Curriculum is an 

adjusted version of the regular curriculu m. 

K = Alternate Curriculum:  Curriculum is 

adapted to meet individual learning needs and 

is not the regular curriculum for grade level.  
 

 

 

Report Card Legends/Terms:  
 

PRIMARY GRADES (1-2) GRADING LEGEND: 

E+   =   99-100 N+    =    75-79 

E     =    97-98 N       =    70-74 

E-    =   95-96 N-      =    69 & below 

S+   =   90-94 E  =   Excellent 

S      =   85-89 S  =  Standards Met (Satisfactory) 

S-    =    80-84 N  =  Needs Improvement 
Effort/Work Habits/Social Habits:    1 = Strong;    

2=Meets Expectations;  3=Improving;  4=Needs Improvement 

 

E = Excellent (95 ð 100%):  Exceeds objectives 
set for grade level.  Masters all assigned work and 
is willing to do more than assigned work.  Works 
well independently or in a group and completes 
work on time.  
S = Standards Met (80 ð 94%):  Masters a 
major portion of assigned work.  Works with little 
assistance from others and usually completes 
work on time.  Willing to do assigned work and 
gives evidence of interest in work.  
N = Needs Improvement (Below 79% %):  Has 
difficulty mastering assignments and completes 
less than assigned work.  Needs a great deal of 
assistance and shows little interest in work.  Has 
difficulty following directions.  

 
INTERMEDIATE GRADES (3-6) GRADING LEGEND: 

A+   =   99-100 C+   =    83-85           

A      =    95-98 C      =    80-82 

A-     =   93-94 C-     =   78-79 

B+   =   91-92 D+    =   76-77 

B      =   88-90 D       =   72-75 

B-     =    86-87 D-     =    70-71       F = 69 & below 
Effort/Work Habits/Social Habits:     1 = Strong;    

2=Meets Expectations;  3=Improving;  4=Needs Improvement 

 

An incomplete  is given only in cases of long 

illness or emergencies when the student has 

not been able to complete his/her 

assignments.  Unless the work is made up 

within two weeks, the incompl ete 

automatically becomes an òFó. 
 

Midterm progress reports  for students 

in grades 1-6 are distributed to parents/  

guardians in the middle of each quarter.  

Midterm reports will be sent home with 

student.  Third quarter midterm report will 

be issued to par ents at parent -teacher 

conferences the middle of the third quarter.  
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Official school records    Records are 

kept in the protection of the school unless a 

student transfers to another school and an 

official transfer slip signed by a parent is 

submitted to release records.  Parents may 

stop at the school and view records in the 

administration office.  Parents are asked to 

make an appointment prior to such a visit.  In 

certain circumstances, parents have been 

restricted from viewing such records due to 

court order.  If this situation occurs with a 

student, the administrative office should 

possess appropriate legal documentation.  

SFCS complies with state accreditation 

reporting requirements.  As a Catholic 

school, SFCS is not required to comply with 

The Family Education Rights and Privacy Act 

(FERPA). 
 

                  
 

Curriculum  

 

The elementary curriculum of SFCS provides 

a solid foundation in Religion, Mathematics, 

Science/Health, Social Studies, Language 

Arts, (English, Reading, Handwriting, 

Spelling, Creative Writing).  Weekly 

instruction is also provided in Music, Art, 

Computer/Technology, Library, and Physical 

Education.  Group band and individual/small 

group instrumental lessons are offered in 

grades 5 -6.  State and SFCS system 

curriculum standards are addressed through 

excellent classroom instruction, a school 

based reference/reading library, use of 

technology and auxiliary materials.  

Curriculum guides are available upon request.  
              

                       
 

Emergency Closings  

 

In the event o f school postponement or early 

dismissal, parents will be notified through 

SchoolReach Instant Parent Notification 

System.  An announcement will also be aired 

over the local radio and television stations.  

Listen for announcement, which will say òAll 

Sioux Falls Catholic Schoolsé.ó   
 

In the event of inclement weather where 

school is not cancelled or postponed, 

parents are encouraged to use their 

discretion in sending their child to school 

or picking them  up early.  If you decide 

not to send your child to s chool, please 

notify the office.   
 

Closing ð Closing of the school must be 

authorized by the SFCS Superintendent.   

Closing announcements on radio and television 

and SchoolReach notifications will in most 

cases be made by 6:00 a.m. on the day of 

such closing.  Students will be dismissed per 

emergency card information ( must be kept 

current ). 

Early Dismissal - Should school be closed 

after students arrive, parents will be 

notified by SchoolReach and the media.  

After school care will be cancelled.  

Students will be supervised and released to 

their parents or legal guardian unless the 

school is notified by said persons as to other 

dismissal arrangements.   

Late Starts  ð In the event of a late 

start, SchoolReach will be activated and the 

media will usually be n otified prior to 6:00 

a.m. for public release.  A one - hour late 

start  moves all normal school start 

procedures back by one hour from regular 

start time.  All PK through 6 th  grade classes, 

as well as afternoon preschool and 
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kindergarten classes, then resume  a normal 

school day schedule and dismiss at the  

regular time.   A two - hour late start delays  

the start of school by two hours and cancels 

morning only preschool classes; however,  

students  registered in Extended Learning 

programs may report to school t wo hours 

late and finish the school day.  Afternoon 

preschool classes will run at normal times and 

are not affected by the late start.  

Evacuation Plan ð In case of a building 

emergency (gas leak, explosions, etc.), it may 

be necessary to evacuate.  Student s and 

staff will be evacuated according to the 

SFCS Crisis Management Plan and if it is not 

possible to re -enter the building, students 

will be released according to the emergency 

dismissal or reunification plan.     
 

                           

Field Trip s 

 

Field trips provide a learning experience for 

students.  School personnel determine 

student participation on a field trip.   
 

Teachers will inform parents, in writing, 

about field trips.  Parents are asked to sign 

and return the permission slip to schoo l  

immediately.  Occasionally, there is a fee.  

Parents should notify the school office if  

this presents a financial hardship.  Students 

will be required to leave and return to school 

in the same vehicle, unless permission has 

been issued beforehand by th e school 

administrator.  
 

Parent drivers are required to complete the 

volunteer drivers process, which includes 

signing a sexual misconduct form, volunteer 

driver form, on -line safe environment 

training, and a background check if 

volunteering more than once .  Drivers are 

asked not to bring drinks or treats for 

students on field trips or to stop anywhere 

to pick up òtreatsó during field trips unless 

permission has been prearranged with the 

principal.  Drivers should not make 

unauthorized stops and movies and radio 

stations in vehicles should be òG-ratedó and 

appropriate.  Students are not allowed to 

bring cell phones or other electronic games 

and devices on field trips.  
 

                                 

Health/Medical Procedures  

 

In the event that your child becomes ill or 

seriously injured during school, an immediate 

effort will be made to call the parent or 

person indicated on the emergency file.  In 

the event of serious injury or illness, and 

failure to reach a responsible party, the 

principal or adult supe rvisor will exercise  

reasonable judgment with reference to  

contacting emergency service (per the 

studentõs emergency/medical form 

information).  Consistent efforts will be 

made during this time to contact parents.  
 

SFCS does not have a certified nurse on  

staff.  However, some schools do have a 

volunteer nurses program, staffed with RNõs  

for a few hours during the school day.  In 

addition, the health program at SFCS is 

serviced by Augustana student nurses, under 

the supervision of their nursing instructor  

and includes various health screenings.  If 

possible health concerns are detected, a 

referral form will be sent home to the 

parent.  This form should be signed and  

returned to the school.  A Health Services 

Request Form must be on file for any student 

requiring medication.   The school office and 

teachers should be made aware of any 

unusual or serious health conditions that 

your child possesses (noted and updated on a  

Health Services Request Form/Student 

Medical Care Plan). 
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Prescription drugs and over -th e-counter 

medications should, whenever possible, be 

dispensed by a parent or guardian.   SFCS 

acknowledges that its personnel have 

limited or no knowledge of administering 

medication to students.  SFCS can refuse 

to dispense medications to students.  Pupils  

who depend on medication in order to stay in 

school and whose parents cannot be present 

to dispense medication will follow this 

procedure:  

1) Written permission (including instructions) 

from the parent/guardian for dispensing the 

medication must accompany  disbursement of 

medication requests; 2) Prescribed 

medication must be in a container provided 

by the pharmacy with a label, which includes 

dates, student name, doctor name and 

dosage; and 3) a SFCS Health Services 

Request Form, acknowledging that parents 

accept total liability and remove liability 

from SFCS for distribution of medication,  

must be completed by the studentõs doctor 

before medication will be dispensed.    
 

Children occasionally contract communicable 

diseases or conditions, which require that 

they be excluded from school.  In the event 

a child contracts a communicable disease or 

condition (chicken pox, impetigo, head lice, 

scabies, strep infections, pink eye, ring 

worm, etc.), re -admission requires a 

certificate from a physician or consultation  

with administration.  If your child contracts 

a contagious disease, inform the school 

personnel so they can take preventative 

measures at school.   
 

If a òpandemicó situation arises, school 

officials will work closely with health and 

state authorities to keep parents updated, 

advised and informed.  
 

Parents are asked NOT to request that 

teachers keep a child indoors at recess or 

noon.   Supervision is limited for these 

children.  If a child is not well enough to play  

outside, he/she should be kept home.  I n 

special cases, permission will be granted, 

with written request from a physician.    
 

Students will only be excused from a gym 

class by a written dated note given to the 

physical education instructor, stating the 

reason why the student is unable to 

parti cipate.                        

                    

Homework  

 

The SFCS Homework Guidelines include:  

Homework Components:  
  Assessment (evaluation tool)  

  Preparation and reinforcement (application of  

    concepts learned).  

  Bridge (parental awareness/involve ment)  

  Responsibility (independence/time management)  

Homework should reflect authentic guided 

practiceé 
  Of concepts introduced in class (flash cards,  

    review sheets, independent reading, test  

    preparation).  

  Of work not completed in classes (makeu p work)  

  That is developmentally appropriate (special  

    projects, research experience, development of  

    creativity, etc.)  

  Of skills taught (memorization of facts and  

    concepts taught in content areas).   

  That provide an opportunity for parenta l  

    involvement and support  

  Of mastery expectations (revision of work)  

  Within appropriate completion timeline  

Parents shouldé 
  Make homework a priority  (monitor extra   

    curricular commitments/influences)  

  Provide a quiet study area/necessary suppl ies 

  Reinforce with praise and support  

  Set aside appropriate time  

  Counter childrenõs attempts to avoid homework 

  Communicate with teacher  

  Encourage children to do their own work  
  Reinforce meeting homework deadlines  

Students shouldé 
  Complete all assignments to the best of their    

    ability and skill levels (according to directions)  

  Complete assignments in a timely manner    

   (missed/incomplete assignments due to   

    illness/vacation, etc.)  
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 Submit work that is done neatly (legibly)  

  Complete th eir own work, seeking help as  

    appropriate  

  Recognize homework as a growth opportunity  

  Maximize use of study time (test preparation,  

    daily work)  

  Demonstrate ownership of homework  

    (necessary materials, time management,   

    attention to det ail)  

  Develop age appropriate organizational skills  

    (planner, assignment notebooks, time budgeting  

    of schoolwork and activities)  

Make -up work:   When a parent notifies 

the school office of an absence, he/she 

may request to pick up missed assignmen ts 

from that day in the school office 

between 3 - 4 p.m.  Parents may request 

that siblings bring home make -up work only 

to the extent that they can reasonably 

carry.  Students will be expected to 

complete work on their return to school   

within a teacher -determined number of days 

(suggestion:  5 days gone, 5 days to complete 

make-up work).  Make -up tests should be 

scheduled as soon as possible to allow the 

student to resume daily class work.   

Vacations/other absences :  Parents are 

encouraged not to take vaca tions or 

extended trips during the school year and to 

the greatest extent possible, vacation times 

should be planned when school is not in 

session.  If it is unavoidable, make up work 

may be given when the student returns to 

school, not prior to the vacati on or trip.  
                 

Insurance  

 

Optional private insurance may be available 

to students after the first day of school.  

Forms are available in some school offices 

for optional dental and/or full accident 

coverage through private providers.  None of  

the above are endorsed by SFCS.  Parents 

are responsible for all medical expenses for 

their child (including ambulance calls, if 

warranted during the school day).  
                         

               

 
 

                        

Lunch Program  

 

The SFCS system provides a well -balanced, 

nutritional hot lunch program for students, 

staff and guests, and adheres to SFCS 

Wellness Policy guidelines.  Free and 

reduced -price lunches are available to those 

families qualifying under federal guidelines.  

Application forms are available at the SFCS 

office and are mailed to homes prior to the 

start of school.  Students whose family 

account is $10 or more past due will not 

receive a hot lunch until the account has 

been replenished.   
 

Students may bring their own lunch f rom 

home.  Milk, or a protein equivalent milk 

substitute, is available for purchase.  FAST 

FOOD AND POP ARE NOT ALLOWED IN 

THE LUNCHROOM!  Students will not be 

allowed to leave school for lunch without 

parental permission.  We encourage parents 

to find a t ime outside the school day to 

celebrate birthdays and other special 

occasions with friends.   
 

SFCS will make reasonable accommodations 

for students whose allergies restrict their 

diets and parents are asked to be 

cooperative and supportive of any needed 

adjustments to ensure the safety of 

students.   To avoid confusion and assist 

staff in òpeanut freeó schools, parents are 

asked to refrain from substituting a soy 

product that resembles peanut butter in 

their studentõs lunch.  A special diet 

prescription fo rm must be completed and 

signed by a physician prior to the first day 

of school.   
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Messages  

 

Messages will only be delivered during a 

break in the classroom schedule unless there 

is an emergency situation.  ARRANGEMENTS 

FOR AFT ER SCHOOL EVENTS, RIDES, ETC., 

MUST BE MADE BEFORE THE STUDENT 

LEAVES HOME IN THE MORNING.  
 

Students who need to make necessary calls 

must have their teacherõs permission.  These 

calls should be made only in the office.   

Students will not be allowed to c all home for 

forgotten items.  Only in extraordinary 

circumstances or emergencies should 

forgotten items be brought to the child at 

school.  Everyone needs to cooperate in 

trying to develop a sense of responsibility 

within students.  

 

            

Money/C alculators/  

Valuables/Personal Items  

 

When sending money to school for any 

reason, it should be placed in an envelope 

with the childõs first and last name, grade, 

teacherõs name and purpose for the money 

written on the outside of the envelope.  Any 

collect ion of money or gifts must be cleared 

through the office.  Students should not 

bring items of value (toys, electronics, etc.)  

to school and SFCS will not be responsible 

for damage or loss.  Administration reserves 

the right to review any information conta ined 

in electronic items (e.g., computers, games, 

calculators) brought into the school.  

 

             

 

                                  

Parental Involvement  

 

Parent involvement is a key component in the 

success of each student.   Positive 

communication between parents and the 

school provides a supportive environment for 

academic achievement.  Parents are 

encouraged to provide an atmosphere in the 

home that is conducive to the successful 

completion of homework assignments and 

reading.  Parents should caref ully read all 

communications sent home from the school, 

cooperate with school officials regarding 

academics and discipline, and be involved and 

supportive of school programs and fund -

raising activities.  
 

Parents may become involved in the school in 

numerous activities during the school year.  

Opportunities include helping in the 

classroom or lunchroom, driving for field 

trips, and assisting in the library or with 

computers.  Room parents (volunteers) assist 

individual classroom teachers in various ways 

(planning parties, arranging for drivers, etc.        
 

Parents are always welcome and encouraged 

to visit school.   Please call or write a note at 

least one day in advance of the time you 

would like to visit.  Remember, all visitors 

(including parents) must ch eck in at the 

school office.  We recommend that visits to 

kindergarten be deferred for several weeks 

at the start of the school year.  This allows 

kindergartners time to make a smooth 

adjustment to school.  Please do not bring 

pre-school age children to vi sit in the 

classrooms while school is in session.  

 

 

 

 

 


